Matthew Kehrle


objective


	To obtain a challenging and rewarding position in a professional environment that will best utilize my past experience.	


Experience


	Coca-Cola, Inc., San Angelo, Texas  ACCOUNTS RECEIVABLE CLERK * Daily data entry of truck inventories.  * Balanced Sales & Receivable worksheets in Excel.  * Prepared G/L, including fixed asset and depreciation. 	


	Starlight International, Monterey, California  ORDER RESOLUTIONS SUPERVISOR  * Oversaw hiring, training, supervision and evaluation of 12 data     entry clerks resolving application problems for future distributors.  * Completed weekly / monthly financial statements.  * Conducted Excel / Word workshops for Starlight Employees. 	


	Prescription Processing Services, Inc., Tampa, Florida  STAFF ACCOUNTANT  * Billing over 100 National Insurance Co. totaling over $3 million/mo. * Posting over $2 million/mo. of reimbursement checks to     National Pharmacy Chains.  * Assisted in production of the yearly budget.  * Updated monthly receivable aging reports.  * Prepared monthly financial statement and cash flow summary.  * Supported auditors during year-end audit.  * Posted all standard journal entries.  * Reported directly to the Vice President of Finance.	


Education


	Paralegal Careers Institute, Tampa, Florida  MAJOR: Criminal and Civil Law ( WESTLAW)   Casper College, Casper, Wyoming  MAJOR: Business Administration ( ASSOCIATES DEGREE )   DeVry Institute of Technology, Phoenix, Arizona  MAJOR: Computer Programming ( DOS, COBOL, FORTRAN, DBASE, PEACHTREE)	





2507 B Cross Creek Road


Hephzibah, GA 30815-6659


Phone: 706-790-7428   E-mail:  mkehrle@yahoo.com


